Guidelines for Writing in History
Structure Rules:
· Follow the Directions! If there is a given structure, be sure to stick to it!

· The thesis statement goes first. Then define key terms in that statement. Finally introduce the evidence you will use to prove your thesis.

· Introduce your evidence in the order you will explain it: 1, 2, and 3.

· Every point must be clearly and concretely linked back to the argument, demonstrating how that evidence proves your point.
· If you introduce three points, you need three paragraphs; if you have more, you need more one per point. Don’t forget to explain one of them.
· Transitions wrap up the previous point and lead into the next one in one sentence. They don’t tack on an unexplained new statement at the end of a paragraph.

· Clearly indent five spaces to signal each new body of evidence (body paragraph). Do not put extra spaces between paragraphs.

· Generally it is not considered a good idea to introduce new information in the conclusion.
· Write in complete sentences. Watch out for run-on sentences and sentence fragments.

Argument Rules:
· Answer the Question!
· Every body of evidence must prove your argument! If it doesn’t prove your argument, it has no reason to be in your essay or paper.

· Every point must be supported with a clear explanation and a specific historic example. Don’t be vague!

· Every key word introduced must be thoroughly and correctly defined. Also, when defining the term, be sure to state what you are defining—don’t infer it.
· Find the strongest examples, not just random ones. This is critical to the strength of the your argument.

· The best arguments take into account the opposing arguments and refute those as well. This cannot be emphasized enough!

· Don’t be redundant. Two different paragraphs should make two different points! Don’t be redundant.

· The argument in the conclusion should be the same as  the one your started in the introduction.

· Don’t make absolute statements (always, never) unless you have absolute evidence that cannot be refuted.

· Avoid creative writing(making analogies, imagining that . . . ., getting too abstract or philosophical, using too much alliteration, etc. Just state the information concretely or bring it back to reality.

· Choose wording carefully, i.e. racism is a form of discrimination, but discrimination is not always a form of racism.

· Don’t use examples that obviously contradict your argument.

List of Don’ts:
· Don’t speculate, assume, or draw your own conclusions without hard evidence to prove your point.

· Example: “. . . the living conditions of most immigrants  were almost lower than their home country.”

· No social commentary.

· Example: “. . . money, the essential thing to survive in our world.”
· Avoid clichés or slang.

· Do not use foul or racist language.

· Don’t ask questions. State the information, don’t make the reader infer the answer.

· Generally, don’t write in the first person (I, me, we) or in the second person (you). Use only the third person (he, she, they, it).

· Don’t quote someone unless it’s word-for-word and you give credit to the speaker. Also, the speaker should considered an expert upon the topic you are discussing.

· Never use double negative!

· Rarely capitalize or underline for emphasis. Use boldface for emphasis.

· Don’t abbreviate, especially the first time you reference a term.

· Do not use contractions in research projects!
List of do’s
· Write legibly or type.

· Give specific dates. “In this time period,” is too vague.

· Make sure all pronouns have an obvious antecedent. (When Lincoln was shot, he died the next day. He = Lincoln.) Do not begin new ideas with words like “they” or “it.” No one will know who or what you are referring to—your work must stand alone and explain itself.

· Make sure your subjects and verbs match. Use singular verbs with singular subjects. Use plural verbs with plural verbs.

· Make sure you are consistent with your use of verb tense. Use present or past tense exclusively—do not mix them within a paper or essay.
